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MEMORAKDUM T0: cssistant Directors, Steff Chiefs, and DD/P Ares
Division Chiels

SUBJECT t Olericel and Typing Services - Interim Asgignoent
Branch

1. Provisionally elesred clericsl employees who are tesnporarily
on duty in the Interis Aseignment Breach of Personuel Divieica (0) ere
sveilohle to perform o variety of typing sud clericel work projeqts.
Work projects which heve been coupleted by I4B include the Yollowlog:
typing oo multilith-duplisnt meeters, reproducing coplss on aultigraph,
coloring maps, lebeling iibrwry books, catelogulng photographs, clipping
froz newspapers, etraight copy typing, shatrecting and sumsarising in-
forastion frou docuzents, snd sbatrscting Inforeution from wierofilam.

2. The oply limitation ov projecte which mey be referred to IAB
i that the work wsterlal be of nu Hgher security clsssifigetion than
RESTRICTED. In moet instoncee, necesgsry office supplies sre provided
by I#B.

9a 3+ The Isteris Aesigowent Brench is loonted at 411 QSH 25X1A64
B, ¥. Mrs. ext. 3323, shoul

be contegted for further oreation concerning fa¢iiities availadle
or to avrenge dataeile on particulur projedis.

k. It is requésted that this mesorspdum be browght to the attention
of sppropriate officlals of your offices in order that these services
may be utilized to the fullest mxtent possible.

— 25X1A9a
Agaistent Director {Persorncl)
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15 Jupe 1953

MEMORANDUM TO: -ssistant Bireetors, Staff Chlefs, snd DU/I iree
Diviaion Chiefs

BUMECT i Cleriesl nmd Typisg Services - In-eria Assign:ent
Brench

1. Provisionaliy elesred glefics, employees who are teaorprily
on duty in the Interis Assignoent Branch of Personuel Division (0) ere
svailsble to perform o varfety of Lyping sud clerims] work rojects.
Work projects whigh buve becn co:fleted by 14D ineinde the following:
typing o8 sultilith-duplisas meeters, reproducitg coples on gmwz@gmi s
coleritig saps, lebeling Librery Beoks, estsloguing photographe, alipping
froo newspapers, Styeight @opy typing, shatrecting sed sumwerising in
formation fro: dowunents, sud =bstrseting laforestion Trom mierofiizn.

2. The ooly limitation on projects vaich msy be referred to 14D
1s that the work saterial bo of ap lgher ssourity classificstion then
RESTRICTED. In most instouces, negesssry office supplies cre providec

3. The Isteris Assigassnt Brinch is leested st b)i - NN 25X1A86a
#. ¥, Mrs. o*¥xt . 33?3’ should
be contapted for Turther laformation comceraing faclifties avuileble
or to srrange details on oerticuler projegts.

b, It is requasted thet thiz sesorandva de brought to tue ztientlos
of eppropriate officlale of your offices iz order thet theee services
mey be utiiized to the fuilsst axtent possible.

e e A
feaistant Direcsor {rersonnal)
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